
Note 

This Fire and Evacuation Plan is 
intended to provide compliance 

with the Building Fire Safety 
Regulation 2008 and does not 
necessarily comply with other 
legislation or requirements. 
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Building Information 

Building Name: Gold Coast Table Tennis Centre 

Address: Lot 1 Herbertson Drive, Molendinar QLD 4214 

Building Occupier: Gold Coast Table Tennis Association Inc. 

ABN: 99 382 958 085 

Post: PO Box 589, Ashmore City QLD 4214 

Phone Number: (07) 5597 1633 

Email : info@goldcoasttabletennis.org.au 

Web: www.goldcoasttabletennis.org.au  

Fire Safety Inspections: 

Phone: 

Email: 

Ozfire Protection Services 

0414 798 779 

colin@ozfiregroup.com.au 
 

Persons responsible for administering the Building’s Fire and Evacuation Plan 

Mr Lukas Kozak – Centre Manager 
 

Person responsible for giving General & First Response Evacuation Instruction 

 Fire and Evacuation Instructors Date of Instruction 

Name: Mr L Kozak 12/12/2023 

Phone Number: 0433 479 188  

Email: info@goldcoasttabletennis.org.au 
 

Fire & Evacuation Plan Annual Review 

Date of Review Reviewed by Changes made? 

12/12/23 Mr L Kozak No 
 

Evacuation Coordination Procedures 

Commencement Date: 15/08/2010 

Procedure If fire discovered evacuate persons from 
premises and ensure no one enters building 

Procedure for contacting fire service Ring 000 

Persons with special needs Ensure everyone is out of the building 
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Emergency Evacuation Procedure 

IN THE EVENT OF A FIRE OR EVACUATION PLEASE FOLLOW THESE PROCEDURES: 

 ALL STAFF AND PATRONS ARE TO EVACUATE ALONG THE GREEN PATH OF TRAVEL THROUGH 

THE CLOSEST EXIT POINT TO THE DESIGNATED ASSEMBLY AREAS.  

 ALL DUTY VOLUNTEERS AND COMMITTEE  

MEMBERS ARE FIRE WARDENS AND WILL COORDINATE EVACUATIONS UNTIL THE FIRE 

DEPARTMENT ARRIVES. 

 THE FIRE EVACUATION PLAN SHOWS THE FOLLOWING 

- ASSEMBLY AREAS 1 & 2 

- ALL EXITS 

- PATHWAYS OF TRAVEL TO THE ASSEMBLY AREAS. 

- LOCATIONS OF FIRE EXTINGUISHERS, FIRE HOSE REELS AND FIRE BLANKETS. 

- FIRE HYDRANT 

Method of operation of firefighting equipment and manually operated fire alarms 

Fire Extinguishers 

1. Select appropriate extinguisher for type of fire. 

2. Pull pin from squeeze handle. 

3. Test extinguisher by squeezing handles briefly. 

4. Approach fire aiming nozzle at base of fire. 

5. Squeeze handles and operate extinguisher in a sweeping motion. 

Hose Reels 

1. Hose reels are used on fires involving wood, paper and textiles only, they are not to be used on live 

electrical appliances or flammable liquids. 

2. To release the hose reel, turn the valve on this will charge the hose and release the nozzle (if fitted with 

a nozzle release lock). 

3. The hose can then be pulled out to the fire, the nozzle operates like a garden hose in most cases by 

twisting the nozzle, and the nozzle can be adjusted to give a spray pattern or a straight jet. 
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Procedures for giving fire and evacuation instructions 
 

The instructions given take into account the following components: 

1. The location of the buildings’ escape routes (fire exits and pathways to an exit). 

2. A procedure for conducting members of the public to an exit and then to the designated assembly area 

(safe place). 

3. Checking of all rooms (including toilets) for people (after assessing the risk from smoke or fire). 

4. The location of fire-fighting equipment (fire extinguishers, fire blankets & fire hose reels). 

5. The location of fire alarms or equipment for warning of fire (if applicable). 

6. The method of operation of fire-fighting equipment (fire extinguishers, blankets & hose reels). 

7. The method used to activate fire alarms or equipment for warning of fire (if applicable). 

8. Making the announcement for occupants of the building to evacuate. This can be delivered via 

messengers or a public address system (if applicable) 

9. Contacting the Fire Service using ‘000’ telephone number passing on details of the emergency. 

10. Assessing the effectiveness of the building evacuation, with consideration as to who may be missing 

and where they may still be within the building. (Conducting a head count) 

11. Meeting the attending Fire Service Officer to pass on updated details of the emergency.  
 
 

Date 
Name of Person 

Trained 

Instruction Given 
(Use numbers listed in the above points 

as indication) 
Instructors Name 

12/12/2023 

Mick Coughlan 
Phil Caldwell 
Jesse Wilson 
Lukas Kozak 
Van Cassis 

Ernie Weaver 
Geoff Badham 

Naoya Yamamoto 
Rick Warwick 
John Slattery 
Tiffany Shen 

Shameem Tarafder 

1 2 3 4 5 6 7 8 9 10  L. Kozak (Manager) 
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Relevant ‘Building Approval’ Documents 
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This list may be used to document the fire safety installations in the building if, following a written request, 

relevant approval documents cannot be obtained from your Local Government, building certifier or other 

approval agency.  It must be retained with the other approval documents as required in Section 25 of the 

Building Fire Safety Regulation 2008. 

Fire Safety Installation 
Installed? 

YES NO 

Air Handling Systems  No 

Access panels through fire rated construction  No 

Emergency lifts  No 

Emergency lighting Yes  

Emergency power supply  No 

Emergency warning and intercommunication systems  No 

Exit Signage Yes  

Fire control centres  No 

Fire curtains  No 

Fire dampers  No 

Fire detection/ Alarm system  No 

Fire doors  No 

Fire extinguishers Yes  

Fire hose reels Yes  

Fire hydrants  No 

Fire Mains  No 

Fire pumps  No 

Fire hydrant booster assembly  No 

Fire sprinklers  No 

Fire sprinkler booster assembly  No 

Fire shutters  No 

Fire windows  No 

Protection of penetrations through fire rated construction Yes  

Other features1 Yes  

Smoke and heat venting systems  No 

Smoke exhaust system  No 

Smoke doorsets  No 

Solid core doors  No 

Special Automatic Suppression Systems (Gas, Powder etc.)  No 

Stairwell pressurisation systems   No 

Structural fire protection Yes  

Systems required to have a fire resistance level Yes  

Gold Coast Table Tennis Assoc Inc.  
1 Other features – Includes additional fire safety installations or conditions that are required under the buildings 

alternative solution of the Building Act 1975 or Building Code of Australia clauses E1.10 and E2.3. 
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Fire Safety Management Procedure – Alternative Solutions 
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Evacuation Sign and Diagram 

 


